YTBEPXJIAIO
I[Hper“ pMAOY «COI Ne 2
A B. Byaraxos
Y «COLL Ne 2y

INOJIOYKEHHUE
0 3alHUTE MEPCOHATBbHBIX JAHHBIX B MYHHIMNIAJIbHOM 2aBTOHOMHOM
001meo0pazoBaTebHOM yupesxaennu "'Cpeansisi 00ueodpasoBaTe/ibHasA
mKoga Ne2' ¢ HCMOJIL30BAHHEM CPEACTB AaBTOMATHYECKOH 32 THI
1 0e3 aBTOMATHYECKOH 321U THI

1. O0mue noJsioKeHus

1.1 Hacrosmee Ilonoxenue paspaborano Ha ocHoBaHMM DenepanbHOIO
3akoHa ot 27.07.2006 Ne 152-®3 "O mepcoHanbHbIX MaHHBIX" (manee — 3aKoH
No 152-®3), denepanbHoro 3akona ot 27.07.2006 Ne 149-@3 "O6 undopmanuu,
UHQOPMAIIMOHHBIX TEXHOJIOTHSIX M O 3amuTe HH(OpManuu', MOCTaHOBICHHUS
IMpasurennersa PO or 15.09.2008 Ne 687 "O6 yrBepxaennu llonoxeHus o6
ocobeHHOCTAX 00palbOTKH MepCOHANBHBIX JaHHBIX, OCYIIECTBIseMOil 0e3
UCTIONB30BaHUs CPEJICTB aBromaru3aluu', 3akona Poccuiickoii ®enepanuu  OT
25.07.2011 Ne 26-®3 "O Buecenuun wusMmenenudd B Denepanvhbiii 3akoH "O
NepPCOHATBHBIX JaHHBIX", @ TaKkKe B cOOTBeTCTBUMM ¢ KoHcTUTyuuel Poccuiickon
Qenepanuu, TpynoeiM Komexcom  Poccuiickoit ~ @Pepepauuy, yCTaBOM
MYHMIIUIIATBHOTO aBTOHOMHOI0 oOIeo0pa3oBaTenbHoOro yupexaenus "Cpenssst
obmeoOpa3oBarennbHas mkoiga Ne 2" ( mamee — MAOY "COHI Ne 2") w
JIOKaAbHBIMU aKTaMHU IIKOJIBI.

1.2  OcnoBHO#l 3amaveii MAOY "COIH No 2» B o0OjacTH 3allUTHI
MEepCOHANBHBIX  JIAHHBIX  sIBIsETCS  oOecrnedyeHue B COOTBETCTBUM  C
3aKOHOJATeNbCTBOM P®  00paboTKHM IepCOHANBHBIX JAaHHBIX PabOTHUKOB
00pa3oBaTeNbHOr0 yUpeXkJieHus, 00yJarolIuXcs, BOCIUTAaHHUKOB U UX POAHUTEIEH
(3aKOHHBIX TIpEJCTABUTENE ), a TAKXKe MEPCOHAIBHBIX NAHHBIX, COACPXKALUXCA B
JOKYMEHTaX, IOJydeHHBIX W3 APYTrUX OpraHu3alui, oOpallleHusX TIpaxAaH Hu
MHBIX CyObEKTOB IEPCOHANBHBIX TaHHbIX.

1.3 Hacrosmee IlomoxkeHne wuMeeT CBOEH  LEJBIO  3aKpeIUiCHHe
MEXaHHU3MOB O0ecIiedyeHUs MpaB CyObeKTa Ha COXpaHEHHE KOH(HUIECHIUAIbHOCTH
uHpopmalu o pakTax, COOBITHUAX U 00CTOSTENBCTBAX €0 KU3HH.

2. IlonsiTHe U COCTAB MEPCOHAJIBHBIX JAHHBIX COTPYAHHKOB, Y4allHXCH,
poauTesiel (3aKOHHBIX NpeAcTaBUTeIei)

2.1. IlepcoHanbHble JaHHbIE COTPYJHMKa - 3TO  HeoOxomuMmas



paboToaTento B CBSA3M C TPYAOBBIMU OTHOLIECHUSAMH MH(OpMALHS O KOHKPETHOM
COTpYIHHKE.

2.2. K nepcoHanbHBIM JaHHBIM COTPYIHHUKA OTHOCSITCS:

1) dbamuusi, UMs1, OTYECTBO;

2)  rom, Mecsl, JaTta W MECTO POXKICHHS, a TaKKe HHbIC JaHHbBIC,
coJiepKallrecs B YA0CTOBEPEHUU JIMYHOCTH COTPYIHUKA;

3)  nmaHHBIC O CEMEWHOM, COITUAILHOM U MMYIIECTBEHHOM ITOJIOKCHUH,

4)  nanHBIe 00 00pA30BAaHUH COTPYAHHKA, HAIMYHU CIICIIUATLHBIX 3HAHUT
WJIN TTOJITOTOBKY;

5)  nmamHbBIe 0 Ipodeccuu, CIEUATFHOCTH COTPY/THHIKA;

6)  cBemeHHS O JOXOJaX COTPYIHUKA;

7)  [aHHBIE MEIMIMHCKOTO XapakTepa, B CIy4asx, HPeIyCMOTPEHHBIX
3aKOHO/IaTEJIbCTBOM;

8)  nmaHHBIE O WICHAX CEMbHU COTPYIHHUKA;

9)  maHHBIC O MECTE )KUTEJIbCTBA, IOYTOBBIN ajapec, Tee(hOH COTPYTHHKA,
a TaKXe YJICHOB €r0 CEMbHU;

10) nanHHBIC, coleprKalldecss B TPYJIOBOH KHIIKKE COTPYIHHMKA U €ro
JUYHOM JIeJie, CTPaXxOBOM CBHUJETEIBCTBE TIOCYIAPCTBEHHOIO MEHCHOHHOTO
CTpaxOBaHUsl, CBUJETEIHCTBE O MOCTAHOBKE HA HAJIOTOBBIN YYET;

11) naHHBIC, COACpPIKAIIUECS B TOKYMEHTaX BOMHCKOTO ydyeTa (Ipu X
HaJU4un);

12) wHBIE TepCOHANBbHBIC JaHHBIC, IIPH OINpeAcieHuH o0beMa |
COJZIEpKaHUsI KOTOPBIX paboToAaTeNh PYKOBOJACTBYETCs HacTosAmmM [lonoxeHnnem
Y 3aKOHOAATENBCTBOM PD.

2.2.1. B cocraB mepcoHaNbHBIX MaHHBIX ydammxcs MAOY "COLI Ne 2"
BXOJST JIOKyMEHTBI, COJepKalue HWHPOPMAIMI0 O TMAaCIOPTHBIX JaHHBIX,
CBUJICTEIBCTBA O POXKICHUM, MEJUIIMHCKOTO CTPaxOBOIO IMOJKCA, OTHOIIEHUU K
BOMHCKOM O0OSI3aHHOCTH, MECTE XKUTENIbCTBA, TeNe(OHOB, COCTOSHUU 370POBbS,
JUYHBIX JTOCTHXKEHUH, COLMAIbHOE MOJOXKEHUE, a TaKXKE O MPEIbIIYIINX MecTax
uX y4eOBbl.

2.22.B coctaB TepCOHAJIBHBIX JIAHHBIX  POJUTENECH  (3aKOHHBIX
npencrasutenet) yyammxces MAOY "COIL Ne 2) BXoadT TOKYMEHTBI, COJIep Kalliue
UHPOpPMAIIMIO O TMAaCMOPTHBIX JaHHBIX, OOpa30BaHMM, CEMEWHOM IIOJIOKEHUH,
HAJIMYUH JIETEH, MECTE JKUTEIbCTBA, TeNe(OHOB, COIIMATLHOE TIOJIOKEHUE, a TAKKE
0 MECT€ UX paboTBhI.

2.2.3. B coctaB mepcOHaNbHBIX JJAHHBIX COMCKaTele Ha BaKaHTHBIC
noipkHocTH MAOY "COI Ne 2» BXOAST JOKYMEHTHI, COAEpKaIue HHPOPMALIUIO O
MACHOPTHBIX JIaHHBIX, 00pa30BaHWM, OTHOIIEHWHM K BOWHCKOH O0OS3aHHOCTH,
CEMEHOM TOJIOKCHHUHU, HAJIMUWHU JIETEH, MECTE KHUTEIbCTBA, COCTOSTHUH 3/I0POBBS,
JUYHBIX MPO(ECCHOHANBHBIX JTOCTHKEHUH, COLMAIbHOE IMOJIOKEHHE, a TaKKe O
IPEIBbIIYIINX MECTaX UX PabOTHI.

3. O0padoTKa MepCcoOHAIbHBIX JaHHBIX

3.1. O6paboTka MepCOHANBHBIX JAHHBIX COTPYAHUKA, YUaAIIeToCs, POAUTEIS



(3aKOHHOTO TMPeICTaBUTENs ) — MOJyuYeHUe, XpaHeHne, KOMOMHUPOBaHUe, Ieperada
Wi J000e Jpyroe UCHOJIb30BaHUE IMEPCOHAIBHBIX JAaHHBIX COTPYJIHHUKA.
OOpaboTka TEpCOHAJIBHBIX JAHHBIX COTPYJIHUKA Y4Yallerocsi, pOAMUTENs
(3aKOHHOTO TPEACTABUTEINA) OCYIIECTBISETCA sl oOecredeHus coOJo/IeHus
3aKOHOB M HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COJCUCTBHUS pPAOOTHUKY B
TPYJAOYCTPOMCTBE, O0yYEHUHU, MPOJABIKEHHH IO CiIyxk0e, obecreueHuss JTUYHOU
0e30MacHOCTU COTPYAHMKA, YYallerocs, poauTess (3aKOHHOTO NpPECTaBUTEIs),
KOHTPOJII KadecTBa M KOJMYECTBA BBIMNOJHIEMONW paboOThl U oOecnedeHus
COXPaHHOCTH  HUMYIIECTBa,  OIUIaThl  TpyJda, TMOJb30BAHUSA  JIbFOTAMH,
PELYCMOTPEHHBIMU 3aKOHOAATENBCTBOM PD 1 akTamu paboToaaTels.

3.2. PabGoronarenr HE WMeeT TMpaBa IoJydaTb ©  00OpabaThIBaTh
NEPCOHAIbHBIE JaHHBIE COTPYAHMKA, Y4Yallerocs, pOAHUTENsS (3aKOHHOTO
NPEICTaBUTENA), O €ro MOJUTHUYECKUX, PETUTHO3HBIX M HUHBIX YOSKICHUIX U
YaCTHOM KHU3HHU. B ciyyasx, HENOCPENCTBEHHO CBS3aHHBIX C BOINPOCAMU
TPYAOBBIX OTHOIIIEHUH, B COOTBETCTBUU CO cTtaThel 24 Koncturyuuu Poccuiickoi
denepanuu paboToAaTENb BIpaBe MOIydaTh U 00pabaThIBaTh JIaHHBIE O YaCTHOMN
YKU3HHU COTPYJIHUKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHS.

PaGotonaTens He MMeeT mpaBa Mojay4daTh U o0padaThiBaTh MEPCOHAIBHbBIE
JTAHHBIE COTPYJIHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX HIIU €ro
npo()COIO3HON JEATENbHOCTH, 3a HUCKIOYEHHEM CIIy4yaeB, IPeIyCMOTPEHHBIX
dbenepaabHbIM 3aKOHOM.

[lpy mpuHATMH pelIeHUH, 3aTParvBalOIIMX HHTEPECHl COTPYAHHKA,
paboTomaTens HE HMEET IIpaBa OCHOBBIBATHCS Ha TIEPCOHAIBHBIX JaHHBIX
COTPYAHHKA, MTOTYYCHHBIX UCKIIOUYUTEIFHO B PE3yJIbTaTe MX aBTOMATU3UPOBAHHOU
00pabOTKH UITM AJIEKTPOHHOTO MOIYYEHUS.

3.3. Ha ocroBanmm HOpM TpymoBoro komekca PD (cT. 86), a Takke UCxos
U3 nonoxeHu m. 2 ct. 6 ®denepanbHoro 3akoHa Ne 152-03 "O nepcoHaIbHBIX
JTaHHBIX", 00pab0TKa MEePCOHANIBHBIX JIAaHHBIX OCYIIECTBIIAECTCS paboToaaTeseM 0e3
OUCBMEHHOIO  COIVIacUsl  COTPYIOHHMKA, 32  HUCKJIIOYEHHEM  CIIy4yaes,
IPEeTyCMOTPEHHBIX (hefepaTbHbIM 3aKOHOM.

3.4. Bce mepcoHanbHble JaHHBIE O pPAaOOTHUKE pabOTOJATENh MOXET U
JIOJKEH IOJIyYUTh OT HErO Camoro.

3.5. PaboTHuk 00si3aH  mpemoCTaBiIATh  pabOTOMATENI0  JTOCTOBEPHBIE
cBeleHus1 O ce0e M CBOEBPEMEHHO cOo00Iarh eMy 00 H3MEHEHUHM CBOMX
NEPCOHANBHBIX TaHHBIX. PaboTogaTens MMeeT MpaBO MPOBEPSATH JAOCTOBEPHOCTH
CBEJICHUI, TMPEIOCTABICHHBIX PAaOOTHUKOM, CBEpsisi JaHHBIC, MPEIOCTABICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS Y COTPYAHHUKA JOKYMEHTAMH.

3.6. B cnyuasx, korga paboTojareslb MOXET TMOJYYUTh HEOOXOJUMBIC
NEPCOHAIbHBIC JTaHHBIE COTPYAHHUKA TOJBKO Yy TpPEThEro IuIa, paboTomaTeNb
JOJDKEH YBEAOMUTh 00 3TOM COTPYAHHMKA WU TOJYyYUTh OT HEr0 MHUCbMEHHOE
corJjiacue 1o yCTaHOBJIEHHOM opMe.

PaGoronarens 00s13aH coOOUMTH pPabOTHUKY O MLENsAX, CHocodax W
WCTOYHUKAX TIOJY4YEHUs TMEPCOHAIBHBIX JaHHBIX, a TakKXke O Xapakrepe
HOJIJIEKAIINX TOJIYYEHUIO TEPCOHAJIBHBIX JAHHBIX U BO3MOXKHBIX IOCJIEICTBUSIX
OTKa3a COTPYAHMKA J1aTh MUCHbMEHHOE COIJIACHE HA UX MOIy4YECHHUE.



3.7. IlepconanbHbie nanHbie coTpynHuka xpansatcs B MAOVY "COII Ne 2" B
JMYHOM JieJie COTpyAHUKa. JInunble nena XpaHsaTcs B OyMaKHOM BUJE B Mankax B
mkady.

[Tepconanbubie aanubie coTpyaHuka B MAOY "COIIl Ne 2" xpaHsiTCS Takke
B JJIGKTPOHHOM BHj€. J[OCTynm K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COJEpKaIIUM
NEPCOHAJIbHBIE JTaHHbIE pA0OTHUKOB, 00ECIIEYMBAIOTCSI CHCTEMOM MapoJiei.

[lepcoHanbHble JaHHBIE YYalllerocs, pOAUTENs (3aKOHHOTO MPEICTABUTEIA)
xpansares B MAOY "COHI Ne 2" B nmuyHOM fene ywamerocd. JInuxele paena
XpaHITCS B OyMa)KHOM BHUJIE B TIATIKAX M HAXOMITCS B MKady.

[lepcoHasbHBIE JaHHBIE YYalllETOCs, POAUTEIN (3aKOHHOTO MPEICTABUTEIIA)
B OTJEJE KAJIPOB XPAHATCS TakKe B AJIEKTPOHHOM BuUJE. JlOCTyN K 31EKTPOHHBIM
0a3aM JaHHBIX, COJIEPKAIIUM EPCOHAIbHBIEC JAHHBIE YUaIIUXCs, 00ECIIeUnBAOTCS
CHUCTEMOM MapoJIeH.

[Ipumeuanune: XpaHeHHE TEPCOHANBHBIX JaHHBIX paOOTHUKOB B
OyXranTepuu U UHBIX CTPYKTYPHBIX MOJPA3IAeNCHUsIX pad0oTOIATENsl, COTPYIHUKH
KOTOPBIX MMEIOT MPaBO JOCTYIa K MEPCOHAIBHBIM JTaHHBIM, OCYIIECTBIISIETCS B
MOPSJIKE UCKITIOYAIOIIUM K HUM JOCTYI TPETHUX JIMII.

3.8. Cotpynnuk paboromaresnisi, HUMEIOMUNH JIOCTYyl K MEPCOHAIbHBIM
JAHHBIM B CBSI3M C MCIOJHEHUEM TPYJOBBIX O0sS3aHHOCTEH OOecreuyrBaeT
XpaHeHue uHGOpPMAIUK, COJACpKaleH MepCOHANbHBIC JaHHBIE COTPYJIHUKA,
y4alerocsi, poauTens (3aKOHHOTO MPEACTAaBUTENS ), HCKIIOYAOUIEE TOCTYIT K HUM
TPETHUX JIUII.

B orcyrcTBHE cOTpyaHMKAa Ha €ro paboyeM MeCT€ HE JIOJDKHO OBITh
JIOKYMEHTOB, COJEpKaIlllUX TMEPCOHANIbHbIC JaHHbIC (COOIO/IEHHE 'TOJUTHKU
YUCTBIX CTOJIOB").

[Ipu yxome B OTHYCK, CIY>KEOHOM KOMaHAMPOBKE M HHBIX CIy4asx
JUINTEIBHOTO OTCYTCTBHSI COTpPYIHHMKa Ha cBoeM paboueM MecTe, OH 00s3aH
nepenaTth JOKYMEHTbl U HWHbIE HOCUTEIHU, COJEpIKalllie IMEePCOHAJbHbIE JaHHBIE
Jully, Ha KOTopoe JoKaibHbiM aktoM MAOVY "COLI Ne 2"  (mpukaszowm,
pacrnopsbkeHrneM) OyJIeT BO3JI05KEHO UCTIOTTHEHHE €T0 TPYIOBBIX 00s3aHHOCTEH.

[Ipumeuanue: B cinydae eciau Takoe JUIO HE HA3HAYEHO, TO IOKYMEHTHI U
WHBIE HOCUTEIIH, COJIEpXkAIIUE IEPCOHAIbHbIC [aHHbIC, MEPENAIOTCI APYromy
COTPYAHUKY, HMEIOIIEMY JOCTYyH K IMEpPCOHAJbHBIM JaHHBIM [0 YKa3aHUIO
nupexkropa MAOVY "COL Ne 2",

[Ipy yBOJBHEHMHM COTPYJIHHMKA, MMEIOIIETO JOCTYNl K TEPCOHAIBHBIM
JIAHHBIM, JOKYMEHTBI U WHBIE HOCHUTENIH, COJEpKAIlMe MEPCOHAJIbHBIC JaHHBIE,
NepeNanTCs IPYroMy COTPYJIHUKY, UMEIOIIEMY JOCTYH K NEPCOHaIbHBIM JAHHBIM
o ykazanuto nupekropa MAOY "COIL Ne 2",

3.9. locTtyn K TEpCOHAIBHBIM JaHHBIM HMEIOT COTPYIHUKH, KOTOPBIM
MIEPCOHANIbHBIE JTAHHBIE HEOOXOJMMBI B CBSI3M C MCIIOJTHEHHUEM UMHU TPYIOBBIX
00sI3aHHOCTEH coriacHo mepeuHto gomkHocted ([lonokeHne o  MEpPCOHAIBHBIX
TaHHBIX PAOOTHUKOB, COMCKaTeJIeld Ha BaKaHTHBIC JOJDKHOCTH, YYAIUXCS U UX
poautTenell  (3aKOHHBIX ~ MPEICTABUTENIECH),  MYHHUIMIAIBHOTO  aBTOHOMHOTIO
o01ieo0pasoBarenbHOr0 yupekaeHus "Cpeanss o0meoopasoBaTenbHas mkoaa Ne 2"),

B 1ensx BBIMOMHEHUS TOPYYEHHOTO 3aJaHUs M HA OCHOBAaHUU CITYKEOHOMH



3aMMMCKU C TIOJOKUTEIHHOM PE30JIONUEH TUPEKTOpa, JOCTYN K TEPCOHATHHBIM
JAHHBIM COTPYJAHHMKA MOXET OBITh MPENOCTaBICH MHOMY paOOTHUKY, JOJIKHOCTD
KOTOPOTo He BKJIO4YeHa B [lepedeHpb TOKHOCTEN COTPYIHUKOB, UMEIOLIUX JTOCTYII
K MEPCOHAIBHBIM JJAHHBIM, M, KOTOPHIM OHU HEOOXOAMMBI B CBSI3U C UCTIOJTHEHUEM
TPYJOBBIX 00sI3aHHOCTEH.

3.10. B ciiyuae eciu MAOY "COI Ne 2" oka3bpIBalOT YCIYTH IOPUIAUECKUE
U (u3MYecKue Julla Ha OCHOBAHMM 3aKJIOUYEHHBIX JIOTOBOPOB (JIMOO MHBIX
OCHOBAaHMI) W B CWJIy JaHHBIX JIOTOBOPOB OHU JIOJDKHBI HMMETh JOCTYI K
MIEPCOHATLHBIM JAHHBIM, TO COOTBETCTBYIOIINE JTAHHBIE TTPEIOCTABIISIOTCS TOJIBKO
MOCJIC TIOAMKCAHKS C HAMH COTJIAIICHHS O HEpasMIalieHnd KOH(HICHIINATEHON
uHbOpMaIuu.

B wuCKIIOYMTENBHBIX COydasx, WCXOJsS W3 JOTOBOPHBIX OTHOIICHUH C
KOHTPAareHTOM, JOMYCKAaeTCs HaJW4Khe B JIOTOBOpAxX MYHKTOB O HEpaslIallleHU!
KOH(UIEHIIUAbHON MH(pOpPMallUd, B TOM YHUCJE MPEAYyCMATPUBAIOIIMX 3aILIUTY
MEPCOHANIBHBIX JTAHHBIX.

3.11. TIlpouenypa odopmieHus [I0CTyna K TEPCOHAIBHBIM JaHHBIM
COTpY/IHHMKA BKIIIOUAET B ceOs:

— 03HAKOMJICHUE COTPYAHMKA MO/ POCIHUCH C HAacTosIMM [lonoxkeHunem.
[lpumeuanune: I[lpy HaMMUMKM  WHBIX  HOPMATUBHBIX  akTOB  (TpUKa3bl,
pacClOpsDKEeHUS, MHCTPYKIUU U T.IL.), PETYIUPYIOIIMX OO0pabOTKy W 3alluTy
MIEPCOHANILHBIX JAHHBIX COTPYAHUKA, C JAHHBIMH aKTaMH TaKXe MPOU3BOIUTCS
O3HAKOMJICHUE COTPYIHUKA IO POCITHUCH.

— UCTpeOOBaHHE C COTPYIHHUKA (32 HCKIIOYEHHEM JUPEKTOPA)
MMACbMEHHOTO 00s13aTeNbCTBa 0 coOJII0ICHU U KOH(PUACHIIUATBHOCTH
MIEPCOHANILHBIX JaHHBIX COTPYJAHHMKA M COOJIFOJACHWM TMpaBUiI HX 00pabOTKH,
MOJITOTOBJICHHOTO TI0 YCTAaHOBJICHHOU (hopMme.

3.12. Corpynauku MAQOY "COLI Ne 2", umeroiue AOCTYN K MEPCOHAIBHBIM
JTAHHBIM, UMEIOT MPABO TMOJIy4aTh TOJBKO T€ MEPCOHAIBHBIC JTAHHBIE COTPYIHUKA,
y4YaIierocs, poauTess (3aKOHHOTO MPEICTABUTENS ), KOTOPhIE HEOOXOIUMBI UM JIJIS
BBITIOJIHEHUS KOHKPETHBIX TPYAOBBIX (PYHKITHH.

3.13. JocTynl K MEpPCOHAILHBIM JaHHBIM 0€3 CIEeNHAIBHOTO pa3perieHus
UMEI0T paboTHUKH, 3aHuMaromme B MAOVY "COII Ne 2" cnemytonue 10HKHOCTH:

— TTUPEKTOP;

— 3aMECTHUTEIN TUPEKTOPA;

— CeKpeTaph,;

- OTBETCTBEHHBIN paOOTHUK 32 OCYIIECTBIECHUE METOINYECKOU pabOTHI;

— OTBETCTBEHHBIN PAOOTHHUK 3a OCYIIECTBICHUE KOHTPOJSI COCTOSHHS
OXpaHbl W YCJIOBHH TpyJa, CHEIUATUCT, CICHHAIBHO YIOTHOMOYCHHBIM Ha
pemenue 3aaa4 B oonactu ['O, 3ammThel Hacenenuss u tepputopuit ot UC;

— yautens GU3NKU U nHOOPMATUKU, AJTMUHUCTPATOD;

— 3aBEAYIONIMNA XO34MCTBOM — OTBETCTBEHHBIN 3a BEICHHUE
YIPABJICHUYECKOTO YUETa,;

— TJIaBHBINA OyXTranTep;

— Oyxranrep.

3.14. Jlonmyck K MEepCOHAIBHBIM JAaHHBIM COTPYJIHUKA JAPYTUX COTPYAHUKOB



MAOY "COII Ne 2", He UMEOIIMX HAJJISKAIUM 00pa3oM 0(hOPMIIEHHOTO JOCTYTIA,
3amperaeTcs.

3.15. PaoTHUK uWMeeT TMpaBO Ha CBOOOAHBIM JOCTYII K CBOUM
MepCOHAIBHBIM JIaHHBIM, BKJIFOYAs MPABO Ha MOJyYCHUE KOMUH JIF0O0M 3amucu (3a
HCKJIFOYEHUEM CJIydaeB MPEeyCMOTPEHHBIX (e/iepaibHbIM 3aKOHOM), COJEpKaIIeH
€ro MepCcoHaJIbHbIC JaHHbIe. PAOOTHUK MMeEeT MPaBO BHOCUTH MPEIJIOKEHUS IO
BHECECHUIO HM3MEHEHHWW B CBOM JaHHbIE, B cCiydae OOHaApy>XeHHs B HHUX
HETOYHOCTEH.

3.16. PaGoTonarens BOpaBe mepenaBaTh NEPCOHAIBHBIE TaHHBIE COTPYIHUKA
B OyXTaJTepHI0 M WHBIE CTPYKTYPHBIC MOAPA3ACIICHUS, B CIIydae HEOOXOIUMOCTH
WCIIOJIHEHUSI COTPYJHUKAMH COOTBETCTBYIOIIUX CTPYKTYPHBIX TIOJpa3/IeICHHM
CBOUX TPYJOBBIX 00s3aHHOCTEH.

[Ipy mepemade MEPCOHANBHBIX  JaHHBIX  COTPYIAHUKA, CEKpeTaph
NpEeAyNpekKIaeT JUIl, IMOJyYaroluX JaHHYH HHGOpMAIlUio, O TOM, YTO JTH
JIAaHHBIE MOTYT OBITh MCITOJIb30BaHbI JIUIIIb B LIEJSX, /i1 KOTOPHIX OHU COOOIIEHBI,
1 UCTPEOYIOT OT ATUX JIMIl TUChbMEHHOE 0053aTeILCTBO B COOTBETCTBHHM C II. 3.11.
Hacrosero Ilonoxenus.

3.17. Ilepenaua (0OMeH M T.A.) MEPCOHANBHBIX AaHHBIX BHYyTpu MAOY
"COHI Ne 2" ocy1iecTBISIETCA TOJBKO MEXKIY COTPYAHUKAMU, UMEIOIIUMU JOCTYM
K IIEPCOHAJIbHBIM JIAHHBIM Pa0OOTHUKOB.

3.18. Ilepemaya mepcoOHANBHBIX JAHHBIX TPETHUM JIHIIAM OCYIIECTBIISICTCS
TOJIBKO C MUCBMEHHOTO COTJIACHUS COTPYAHUKA, KOTOPOE JOHKHO BKIIFOYATH B CEOS:

— dbaMuIno, WMs, OTYECTBO, aJpeC COTPYIHHKA, HOMEP OCHOBHOTO
JOKyMEHTa, YIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHUS O JaTe BBIIAYH
YKa3aHHOTO JIOKYMEHTa 1 BBIJABIIIEM €T0O OpPTaHe;

— HAaMEHOBAaHHE W aJpec pabdoTojaTeNsi, IOIY4Yaromero Corjiacue
COTPYJHHUKA,;

— 1eJIb TTepeIauy MePCOHATbHBIX TAaHHBIX;

— nepedyeHb IEePCOHAJIBHBIX JaHHBIX, HAa TMepeaady KOTOPBIX J1aeT
corjacue paOOTHUK;

— CPOK, B T€UEHHE KOTOPOTI'O JICHCTBYET corjlacue, a TakyKe MOPSJIOK ero
OT3bIBA.

[Ipumeuanne: Cormacusi COTPYJHHMKAa Ha TIepenady ero IepCOHaIbHBIX
JAHHBIX TPETHUM JIUIIaM HE TpeOyeTcs B CiIydasxX, KOTJa 3TO HE0OX0IUMO B TIEIISIX
MPEAYNPESKICHNAS YIPO3bl KU3HU M 3I0POBBIO COTPYAHHMKA; KOTJA TPETHH JIMIIA
OKa3bIBAIOT YCIYrd pabOTOMaTeTI0 Ha OCHOBAHWH 3aKJIFOUCHHBIX JIOTOBOPOB, a
TaKK€ B CIydasx, YCTAHOBICHHBIX (QeAepalbHBIM 3aKOHOM | HACTOSIIAM
[TonoxenueM.

3.19. He pomyckaercss mnepeaadya NEpPCOHAIBHBIX JIaHHBIX COTPYIHHMKA
y4YaIierocs, poauTels (3aKOHHOTO IPEJCTAaBHTENs) B KOMMEPUECKUX Ielsax Oe3
€ro IMMCHMEHHOT'O COTJIacHsl.

3.20. Corpymaukun MAOY "COHI Ne 2", mepenmarommue mepCOHATbHBIC
JaHHBIC TPETHUM JIMIIaM, JIOJKHBI IepeiaBaTh UX ¢ 00s3aTeIIbHBIM COCTaBJICHHUEM
aKTa MpHeMa-Tiepeaadyd JIOKYMEHTOB (MHBIX MAaTEpHUAIIbHBIX HOCHTENCH),
COJIepKaIlliX TICPCOHAJIBHBIC JaHHbIE pPAaOOTHHUKOB. AKT COCTaBIIICTCS IO



YCTaHOBJIEHHOM (popMe, U JJOIKEH COAepkKaTh CIASAYIOUINE YCIOBUS:

— yBEAOMJICHHE JIMLA, TMOJYYalollero JaHHble JIOKYMEHThI 00
00s3aHHOCTH MCMOJB30BAHMS TOJYYEHHON KOH(MUIESHIIMAIbHOU HHpOpMalUu
JIMIIb B IEJIX, AJI KOTOPBIX OHA COOOIIEHA;

— npeaynpexjaeHne 00 OTBETCTBEHHOCTH 332 HE3aKOHHOE MCIOJIb30BAaHUE
JAHHOW KOH(UIEeHUIMaTbHON WHGOPMAIMK B COOTBETCTBUU C (eaepaIbHbIMU
3aKOHAMHU.

[lepenaya AOKyMEHTOB (MHBIX MaTEpHUAIbHBIX HOCHTENEH), COAepk allux
NEPCOHAIbHBIE TaHHBIE OCYIIECTBISIETCS MPU HATUYUU y JIUIA, YIIOJTHOMOYEHHOTO
Ha UX TOJTy4YCHHE:

— noroBopa Ha okazanue yciyr MAOY "COLI Ne 2";

— COTJIAIICHUS] O Hepas3rialleHnH KOH(QUACHIMAIbHOW WH(GOpMaIuu
au00 HajaMyMe B JIOTOBOPE C TPETHUM JIMIIOM NYHKTOB O HEpas3rialleHuu
KOH(}UIeHIanbHOM HH(OpMaIMK, B TOM YHCIE, MPEAyCMaTPUBAIOIIUX 3allUTy
MEPCOHANBHBIX JAHHBIX COTPYIHUKA;

— MUChMa-3arpoca OT TPETHETO JIMIa, KOTOPOE JIOJKHO BKIIIOYATh B CE0s
yKa3aHUE Ha OCHOBAHUS MOJIYYEHHs JIOCTYIa K 3ampaiivBaeMoil uHGOpMaIu,
collep)Kallleid  MepCOHAIbHbIE JaHHBbIE COTPYIAHUKA, €€ TepedeHb, ILelb
ucnonb3oBanusi, ®.M.O. ¥ NOHKHOCTH JHIA, KOTOPOMY IMOPYYAETCs MOJYYUTh
JTAHHYI0 UH(HOPMAIIHIO.

OTBETCTBEHHOCTh 32  COOJIIOIGHWE  BBINIEYKA3aHHOTO  TOPSIKA
MPEIOCTABICHUSI TEPCOHATBHBIX JAaHHBIX HECET PaOOTHUK, OCYIIECTBISIOIINN
nepeaavy nepCoOHANbHBIX JaHHBIX COTPYTHUKA TPETHUM JIULIAM.

3.21. IlpencraBuTeNiO COTPyAHUKA (B TOM YUCIE aJBOKATy) MEPCOHAIBHBIC
JaHHBIE  TEpelaloTcs B TOPSAKE,  YCTAHOBJICHHOM  JICWCTBYIOIIMM
3aKOHO/ATeIhCTBOM M HactosmuM [lonmoxkenunem. Mudopmanus mepemaercs npu
HAJIMYUU OJHOIO U3 JOKYMEHTOB:

— HOTApUaJIbHO  yJIOCTOBEPEHHOM  JOBEPEHHOCTH  MPEACTaBUTENSA
COTPYIHHKA,;

— MUCBMEHHOTO 3asBJICHUS COTPYAHHMKA, HATMCAHHOTO B MPUCYTCTBUHU
COTpYOHHMKA OTJAeda KaapoB paboronarenst (eciu 3asBJIECHHE HAIKCAHO
pabOTHUKOM HE B MPUCYTCTBUU COTPYAHUKA OTJEJa KaJpoB, TO OHO JOJIKHO OBITH
HOTapUAJILHO 3aBEPEHO).

JIoBepeHHOCTH M 3asBIICHUSI XPAHATCS B OTJENE KaapoB B JIMYHOM JeJie
COTpYIHHKA.

3.22. IlpenocraBieHre MEPCOHANBHBIX TaHHBIX TOCYIapCTBEHHBIM OpraHam
NPOM3BOAUTCS B COOTBETCTBMM  C  TpeOOBaHHUAMH  JICH CTBYIOIIETO
3aKOHO/IaTeIhCTBA U HACTOAIUM [lomoxeHneM.

3.23. IlepcoHalibHbIE J1aHHBIE COTPYJHUKA MOTYT OBITh MPEIOCTABICHbI
POJICTBEHHUKAM HWJIM WJIE€HAM €ro CeMbH TOJBKO C MHUChMEHHOTO pPa3pelIeHHs
CaMoro COTpPYJIHHKA, 3a MCKIIIOUEHHEM CIy4yaeB, KOTJia INepegadya MepCcOHAIbHBIX
JaHHBIX  COTpPYOHUKAa 0Oe3 ero corjacusi JOMyCKaeTcss JACHCTBYIOLUIUM
3aKOHOJIAaTeNbCTBOM PO.

3.24. JIOKyMeHTBI, COJEpKallue TMEepPCOHANbHBIE JIaHHBIE, MOTYT OBITh
OTIIPaBIEHbl Yepe3 OpraHu3aiuio GeaepaibHO mouyToBOM CBs3u. [lpu 3TOM



JOJDKHA OBITH OOecTedueHa WX KOH(UICHIIUATBLHOCTh. JJOKYMEHTHI, copepIKaiiue
NEPCOHAIBHBIC JIaHHBIE BKJIAJBIBAIOTCS B KOHBEPT, K HEMY MPUIAracTcs
CONPOBOAMTENFHOE MHUChMO. Ha KoHBepTe Jemaercs HAAMHUCh O TOM, YTO
COJIEP)KUMOE KOHBEpTa SIBISACTCA KOH(HIEHIMANbHON uWHpOpMalueld, u 3a
HE3aKOHHOE ee pasrianicHue 3aKOHOIATEIHLCTBOM IpeyCMOTPEHA
OTBETCTBEHHOCTH. Jlajee, KOHBEPT C COMPOBOIUTENBHBIM MMMCHMOM BKJIIBIBACTCS
B IPYTOii KOHBEPT, HA KOTOPBII HAHOCATCS TOJIKO PEKBU3UTHI, TIPEy CMOTPEHHBIC
MOYTOBBIMU TPABWJIAMH JIJIS1 3aKa3HBIX MMOYTOBBIX OTITPABICHUI.

4, OpraHn3auI/m 3allIMTHI MEPCOHAJIBbHBIX JaHHbIX

4.1. 3amuTa NepCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO UX MCIOJIb30BAHUS
M yTpatsl ooecnieuuBaercs gupekropomM MAOY "COL Ne 2",

4.2. O011yr0 OpraHM3alMI0 3alUTHl IEPCOHATBHBIX JAHHBIX OCYIIECTBISET
CHELUAINCT 0 KaapoBOi paboTe (CeKpeTapsb).

4.3. Cnenauct 1o KaJapoBoit paboTe obecrieunBaeT:

—  O3HAaKOMIJICHHE COTPYIHHUKA II0J pocnuch ¢ HacTosmuM IlonoxxeHnem.
[Tpu HaMUUYMM WHBIX HOPMATUBHBIX aKTOB (IIPUKA3bl, PACTIOPSKEHUS, HHCTPYKLIUU
U T.JI.), pEryJupylomux oOpaboTKy U 3alllUuTy M[EPCOHANBHBIX JaHHbBIX
COTPYIHHKA, C JAaHHBIMU aKTaMU TaK)K€ MPOU3BOAUTCS 03HAKOMIIEHUE COTPYIHUKA
II0JT POCIIHCh.

—  HCTpeOOBaHME C COTPYJHUKOB (32 MCKIIOYEHUEM JIMI, YKa3aHHBIX B
nyakte 3.13 Hacrosmero IlosoxeHus)) NUCBMEHHOTIO 0053aTeNbCTBA O
COOIOJIEHUM KOH(UIECHUMAIBHOCTH TEPCOHAIBHBIX JIaHHBIX COTPYAHUKA U
COOJIIOJIEHUU TIPABUII UX O0OPabOTKH.

—  00wmuii KoHTpoIb codmoaenus corpyanukamu MAOY "COI Ne 2" mep
0 3alIUTE MEPCOHAIBHBIX TaHHBIX COTPYIHHUKA.

4.4. Opranu3alto ¥  KOHTPOJb  3aIIUThl  MEPCOHANBHBIX  JAHHBIX
pabOTHUKOB CTPYKTYpHBIX moapazaeiacHusx MAQOY "COII Ne 2", corpyaHuku
KOTOPBIX HMEKOT JOCTYyIl K MEPCOHAIBHBIM JaHHBIM, OCYIIECTBISIOT HUX
HEIOCPECTBEHHBIE PYKOBOJUTEIH.

4.5. 3amure NoJIEKUT:

—  uH(pOpMaIus 0 IePCOHATIbHBIX JAHHBIX;

—  JIOKyMEHTBI, COAEPIKALINE IEPCOHATIbHBIC IAHHBIC;

—  IMEepPCOHAJIbHBIE JaHHbIE, COAECPKALIUECS HA SJIEKTPOHHBIX HOCUTEIISX.

4.6. 3ammTa CBEICHUM, XpaHALIUXCA B JIEKTPOHHBIX 0a3ax gaHHbIX MAQOY
"COLI Ne 2", OoT HECAaHKIIMOHMPOBAHHOTO JOCTYNA, UCKAXKECHUSI U YHUYTOKCHUS
uH(poOpMalMU, a TaKKe€ OT HHBIX HENPaBOMEPHBIX JIEUCTBHM, oOecreunBaeTcs
pasrpaHM4eHHEM IpaB JOCTYIa C UCIOJIb30BAHUEM YYETHOW 3alMCU U CHUCTEMOM
apoJiei.

5. 3aka0YUTEIbHBIC MOJT0KEHUSA

5.1. npie mpaBa, O0O0S3aHHOCTH, JCHCTBHUS COTPYIHHMKOB, B TPYIOBBIC



00s13aHHOCTH KOTOPBIX BXOJUT 00pabOTKa MEPCOHABHBIX JAHHBIX, OMPEICISIIOTCS
TaK)Xe JTOJDPKHOCTHBIMU UHCTPYKIUSMHU.

5.2. Jlunja, BMHOBHBIE B HApYyIIEHUU HOPM, PETYIHMPYIOUIUX IOIyUYEHUE,
00pabOTKy M 3alUTy TMEPCOHANBHBIX JAHHBIX, HECYT MAaTepPHAIbHYIO,
JTUCHUTUTMHAPHYIO, aJIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B MOPSIKE, YCTAHOBIEHHOM (heJIepaibHbIMU 3aKOHAMH.

5.3. Pasrnamienue mnepcoHaNbHBIX JIaHHBIX COTPYJHHKA, YYallerocs Wiu
poautes (3aKOHHOTO MpeCcTaBUTeNs) (Mepeaaya X MOCTOPOHHUM JIMIaM, B TOM
yucne, corpygaukam MAOVY "COII Ne 2", He uMeOmMM K HUM JIOCTyNHa), MX
MyOJIMYHOE PACKPBITUE, yTpaTa JTOKYMEHTOB W HWHBIX HOCHUTENIEH, COJep Kaliux
MEepPCOHAIBHBIE JIAaHHBIE COTPY/IHHUKA, a TAKKE MHBIC HAPYIIEHUsI 00sI3aHHOCTEN 10
WX 3alluTe U 00paboTKe, yCTaHOBJIEHHBIX HacTOsIUM [lonoxkeHnem, J0KaaIbHbBIMU
HOPMATHBHBIMH aKTamMH (mpukazamu, pacrnopspkeHusimu) MAOY "COHI Ne 2",
BJICUET HAJIO)KEHUE HA COTPYAHHMKA, UMEIOIIET0 JOCTYI K MePCOHATBHBIM JIaHHBIM,
JTUCIUTUTMHAPHOTO B3bICKAHUSI — 3aMEUaHUsl, BEITOBOPA, YBOJIbHEHUSI.

5.4. CoTpyIHUKHM, UMEIOIIME JOCTYl K TIEPCOHAIBHBIM JIaHHBIM U
COBEPIIUBIIME YKA3aHHBIA JUCHUIUIMHAPHBIA TPOCTYNOK, HECYT MOJIHYIO
MaTepHaIbHYI0O OTBETCTBEHHOCTh B CIIy4yae MPUUYMHEHHUS €ro JACHCTBUSMHU yiiepoa
pabotonarento (1.7 ct. 243 TpynoBoro kojaekca PD).

5.5. CoTpyIHUKH, UMEIONTUE JOCTYI K MEPCOHAIBHBIM JIAaHHBIM, BUHOBHBIE
B HE3aKOHHOM pa3rJiallleHUW WM KCIOJIb30BAHUM MEPCOHANBHBIX JaHHBIX
pabOTHUKOB, YYalIuXCsi WU POJUTENIEH (3aKOHHBIX MpEJCTaBUTENE) 0e3 ux
COIJIACHUS U3 KOPBICTHOW WJIM MHOM JINYHOW 3aMHTEPECOBAHHOCTH U MTPUYMHUBIIINEC
KPYHHBINA yIiepO, HECYT YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH CO CT. 183
YronoBHoro koaekca PO.



